
Creating a Phone Book 
 

In TMS hoover over Phone Books then Select Manage Phone Book Sources 
 

 
 
Click on NEW 
 
Title it what you want and then add “Source” to the end 
Select Type: of phone book source (our favorite is manual) 
 

 
 

Click the button 
 
Let the Configuration Tab default to Auto 
Click on the View/Edit Contacts Tab 
 

 
 
At the bottom left click on Add Contact 



Name your contact (example: John Rockenbach) 

 

Click the button 
 
Next in the bottom left click Add Contact Method  
 

 
 
Select Type ie: SIP, H323, or IP (these are the most common) 
Type the SIP Address or IP Address  
Type a description: 
 

 

At the bottom right click  button 
Click Done 



 
In TMS hoover over Phone Books then Select Manage Phone Books 
 

 
 
Click on NEW 
 
Tittle you’re new phone book 
 

 

Click the button 
 
Click on the Source Tab 
 

 
 

Click  button to select your source(s) 
 
Check the box in front of the Source you want to connect to this phone book 



 

 
 

Click the  button 
 
Click on the Access Control Tab 
Checkmark Correct Group(s) you want to receive this phone book and the Apply settings box. 
 

 
 



Click the button 
 
Click on the View Contacts Tab to see what you have created and make sure it’s what you want. 
 

 
 
**If you have H323 contacts or endpoints you will have to push this phone book out to those 
sites. 

To do those look directly above the View Contacts Tab and click on  
Choose the list, folder, or individual sites you want to push the phone book out to. 
 

 
 

Click the  button 
 
 
 


